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Notice on the Establishment

of the Anti-Harassment Committee
XFRAEMRBELE RSB

To all departments and employees:

AEAEH), £FRT:

To safeguard employees’ legitimate rights and build a safe and fair working environment, the
Company has established the Labor and Human Rights Policy and set up an Anti-Harassment
Committee. This ensures compliance with applicable laws, regulations, and international standards,
and is designed to prevent and address all forms of harassment (including discriminatory harassment,

sexual harassment, workplace bullying, etc.), while promoting the mutual development of employees

and the Company.

AREXITIEENaARELZE. 2FNIERE, AFHE (FISANGE) FRIIRE
HNERE, BREBEFGEEEARERFEN, MPAGESEELITA (AR, MR
n. REHERE) |, RERISATHEKE,

This notice applies to all employees of the Company, including permanent staff, probationary

employees, interns, and dispatched personnel.

REHERATAE2ART, 8FEART, HAPRT. XIERKEAR,

|. Committee Responsibilities ZRAKERHR

Policy Development: Formulate and revise anti-harassment policies and procedures, including the
Remedial Procedures for Victims of Discriminatory Harassment.

HIEEIR: FIEMETREMEXHESRE, 8 (BUBRNZEEIIERF) .

Awareness and Training: Organize training and awareness campaigns to enhance employee

prevention awareness.
EEHE: ARE)I5EE, RERIBERIR,
Complaint Handling: Establish reporting channels, investigate, and address reported incidents.

RIFLE: RYRFERRE, BEALEBXSIHS,
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Monitoring and Evaluation: Oversee policy implementation, assess effectiveness, and recommend

improvements.
BERE: BEFIERT, WE TR L EEHER,

Cross-Departmental Collaboration: Coordinate with Human Resources, Legal, ESG, and other relevant

departments.
BBIME: SANEIR, 55, ESG FEPIMEHEH I,
External Engagement: When necessary, consult with professional organizations for support.

HMERAE: WENSTUNMRM, KESHF,

ll. Committee Composition E2RSHR

The Committee shall consist of representatives from management, Human Resources, Legal, and ESG

teams, with a total membership of between 5 and 11 individuals.

ZRZHRTBER. ANKIR. ASK ESG HAAR, MRSHIRFITE -1 AZE,

lll. Term {E&H

Committee members shall serve a term of two years, renewable upon expiration. Replacement

members may be re-elected by their respective business units.

ZREMRERARE, BRoHEENBEMEVSRRERHEIEA RINE,

IV. Operating Mechanisms I{E#l#l

Meeting System: The Committee shall convene at least once every six months, and may hold

additional meetings as needed.
WHE: BFFEF RSN, LERTIGNEH,
Complaint Handling Process:
RIRRE:
e Complaints may be submitted to the employee’s department supervisor, the Human

Resources department, or any Committee member; or via the Company’s dedicated complaint
email at HQ.ethics@adenservices.com or by phone at 021-54657968-717.
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KRIFATLAESIEE. ANBRBIIXEZRSHARIRE: HEILNITKIFE
FH#HR#E HQ.ethics@adenservices.com X EIE 021-54657968-717 1232,

e The Committee shall confirm receipt of a complaint within three (3) working days.
ZRRAEWEIKRIFE 3T LEERBIARERE,

¢ Upon acceptance, the investigation team shall complete its investigation within ten (10)

working days in principle.
ZEfE, FENARN EE 0 M TIEBRTRIBE,

e Following the investigation, the Committee shall issue a decision within five (5) working days

and inform the complainant in writing.
BELRE, ZERE s P ILAEBREALERE, AUBEEASHRIFA,

e If the complainant disagrees with the outcome, they may apply for a review by the higher

management level within five (5) working days of receiving the decision.

BRIFAUNLEERERN, JREKEISRE s M LEBRLR L—REEEHE
%,

Confidentiality: All information related to complaints and investigations shall be kept strictly

confidential. Any breach shall be subject to disciplinary action.

REHE: FEEXERTBRE, ENERERLE,

Training: The Committee shall organize regular training for its members to enhance their professional

capabilities.

IBINBE: EHALRRRFI, RATIAE

V. Support Measures {REE &1

The Company shall provide necessary funding and time resources to ensure the Committee operates

independently and impartially.

NaRMVELZBSNEIRE, BREISZML, AEFRIE.

VI. Miscellaneous EfttZEIR

This Committee shall officially become operational from the date of issuance of this notice.

ZRFEABEH LB Z BEIEESRE,
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Contact: 021-54657968-717 | HQ.ethics@adenservices.com

All departments are requested to actively cooperate, and all employees are encouraged to contribute
to a positive working environment.

BEERFAI: 021-54657968-717, HQ.ethics@adenservicescom, BHEERIIRMES, £HFRTH
EAEERTF LIFHRIE,

Beijing Aden Hotel Services Co,, Ltd.
ERRIMEERSBRAE)
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